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Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

Please be sure to answekLL questions and checlALL boxes.
If the questions do not apply to your event, mark N/A.

SPECIAL EVENT PERMIT
INTRODUCTION

Introduction:

The Town of Fountain Hills, Arizonanjoys many special events and festivals that help create the
i mage of an exciting town. It is the Townds ¢
impact the quality of life of Fountain Hills residents.

Please read this information completely, even if you have planned events before. There may be
issues that affect your event such as fees, neighborhood notification, impact mitigation, signage

The acceptance of the application by staff should not be construed as approval of your special event
request. If the application is administratively approved, or will be submitted to the Council for
their consideration, staff will notify you in a timely nmeer. If required, the deposit shall be paid

not more than thirty days after approval of the event. If the deposit is not received within the
specified time, the event will be removed from the event calendar and cancelled.

What are Special Events andow are they regulated?

Special events are defined and regulated by the Town of Fountain Hills Town Code, ABicle 8
Generally, special events are temporary outdoor uses, which are different than the normal uses
permitted and standards allowed by the Zoning Ordinance. The Tmae contains regulations
limiting the duration and frequency of special events. Special regulations apply to specific types of
events, which may be restricted to certain zoning districts. Special events require permit(s), which
are reviewed and appred by the Special Events Committee and/or the Fountain Hills Town
Council.

Applicants are required to apply for a:
e Major Special Event permit at least 90 days prior to their event, and a
e Minor Special Event permit at least 30 days prior to their event.
Where can a Special Events permit application be obtained?

The application may be downl oaded fr
ftp://ftp.fh.az.gov/ftp_webdocs/library/pubworks/special_event_applicatioropdicked up from
the Town Hall.



ftp://ftp.fh.az.gov/ftp_webdocs/library/pubworks/special_event_application.pdf
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Who reviews the special event applications?

The goal of the Town Council and the Special Event Committee is to permit events which are safe
and do not adversely impact area residents, businesses, event attendees, and participants. The
Committee meets as needed to provide the initial review of the application and is made up of staff
representatives from various departments, including Law Eerfoent, Parks & Recreation,

Community Development, Administration, Public Works, Risk Management, and the Fire
Department.

Staff administratively approves Minor Special Events applications. The Fountain Hills Town
Council approves Major Special Evenpépations.
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SPECIAL EVENT PERMIT
INTRODUCTION

Who can | contact in the Town with questions and/or comments?

Permit Process:

The permit application process begins when you condadie Ghetti at 48165113 or
jghetti@fh.az.govregarding your proposed event. Town Hall offices are located at 16705 E
Avenue of the FountainsThe permit application must be submitted a minimum of 30 days
before a minor event and 90 days before a major event to avoid any unwantedales.

Af Maj or ,Bswefined loy the Fountain Hills Town Cod8-2, means an event which

() requires the closing of any major or minor arterial town street, sidewalk ofofigiay for
more than five (5) consecutive hours;

(ii) will have five hundred (500) or more participants or spectators; and
(ii) will require municipal services.

Major evens shall not exceed a total duration in excess of eifjligy(85) hours. No more than
twelve (12) major events, excluding holiday evespaced twentfive (25) days apart, may be
scheduled during any one calendar year.

AfAMi nor dwvaimed ly the Fountain Hills Town Cod&-2, means an event which does
not meet the criteria of a AMajor Evento.

Fees

A nonrefundable application feef dive hundred dollars ($500) shall be submitted with each
special event application. Applications received without the application fee will not be accepted. A
commercial event sharing sponsorship with a charitable nonprofit organization shall noiipe exe
from the $500 application fee. Once the Town Council approves a major event application, the
applicant shall submit a deposit (made payable to the Town of Fountain Hills) in an amount equal to
the estimate of all nepermit fees no later than thirt$@) days after the approval of the event. If

the deposit is not received within the specified time, the event will be removed from the event
calendar and cancelled.

Special event applications submitted by a charitable nonprofit organization as described i
Fountain Hills Town Code Section32(B), shall pay a nerefundable application fee of one
hundred dollars ($100). Local charitable nonprofit organizations are exempt frepemit fees
except cleaning/damage deposits and rental fees whereapeli This exemption does not apply

to commercial events sharing sponsorship with charitable-profit organizations. The Town
reserves the right to require charitable nonprofit organizations obtain services such as law
enforcement, security, emergency medical, traffic engineering, etc. to insure that public safety
standards are met.



mailto:jghetti@fh.az.gov
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The Town may retain all or a paoh of the deposits for failure to comply with the terms and
conditions of the permit or the ordinance of the Town. The event sponsor will be invoiced for all
nonpermit fees, or issued a refund after the Town expenditure review. Other fees may apply to
your event. Contact staff with any questions.

SPECIAL EVENT PERMIT
INTRODUCTION

Application Submittal

After the application has been filled out, please return iute Ghetti at 488165113 or
jghetti@fh.az.gov The applicant will be contacted &itend a meeting with the Special Events
Committee to address any concerns or questions. Delays in providing required items to the
Committee may delay the review process and consideration of the Special Event application.

Planning Your Event:

Special gents may be held on public or private property. Special events may also be considered for
public rightsof-way such as streets and sidewalks in commercial, residential, or industrial zoned
areas. There may be special requirements for events on publivate property and limitations

on the use of certain streets or other public rigiftway. Events that impact the street system will
require additional planning and impact analysis.

Priority Of Use

1. Town of Fountain Hills and its residents
2. Non-profit Organizations/Local Businesses
3. Nonlocal entities

Events on Public Property

With the proper authorization, special events may be held in public places such as parks and other
Town owned property. Events held in public places owned by the Towme®aly authorization
from the various departments and/or the Town Council.

Events on Private Property

Special events are allowed on private property although some zoning restrictions may apply and a
Temporary Use Permit may be required. Contact theniigrand Zoning Department for more
information.

Events within the Public Righisf-Way

Events on streets and sidewalks in commercial, residential, or industrial zoned areas are considered
events within the public rightsf-way. There may be special teggements and limitations on the
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use of certain streets to ensure safe and adequate traffic flow to areas near the special events. Any
special event that impacts traffic circulation in the area through lane closures or other means, is
subject to review ahapproval by the Public Works Department, Law Enforcement Department,
and the Fire Department. Proposed lane closures and/or use of sidewalks should be listed on the
application and discussed during your application meeting with the Special Events @eamnmiie
application may be downl oaded from the Townos

SPECIAL EVENT PERMIT
INTRODUCTION

ftp://ftp.fh.az.qov/ftp_webdocs/library/pubworks/special_event_permit_application_row.pdf

Events within Medians

There are two medians on Avenue of the Fountains available: the western median and eastern
median. (See pages 28 and 29 for maps).

Other Permits/Licenses:

In addition to the special event permit, other permits may be required for your event. Although the
Special Event Committee will help you identify all the permits required for your event the following
briefly presents information about ethpermits and licenses that may be required:

A Temporary Extension of Premise& permit is required by the Arizona Department of Liquor
Licenses &Control in order to temporarily expand or enlarge the area covered by a current
liquor license. This permit application is reviewed by the Town of Fountain Hills Town
Council and a recommendation is made diom t he
on line at:

http://www.azll.com/eorms/EXTENSIONOFPREMISESPATIOPERMIT. pdf

A Special event liguor licensdf you plan to sell or furnish liquor, a special event liquor Iszn
application must be submitted to the Town not later than 21 days prior to the event. Special
Event liquor licenses are only available to qualified charitable, civic, fraternal, political
party/campaign committees, or religious organizations. Spee&itH.iquor Application can

be obtained on line at:

http://www.azll.com/aorms/SPECIALEVENT.pdf

A Fountain Hills Business LicenseEach vendor that participates at the special event is required
to have a valid and current Fountain Hills Business License prior to the beginning date of the
event. The event promoter must submit a list of vendors at3@aktys prior to the start date of
an event The final vendor list must be submitted to the Aodong Office at the end of the first
business day of the event. Information required on the list: business name, address, phone,
contact name, sales tax number, and Fountain Hills Business License number. The Town
application is downloadable:
ftp://ftp.fh.az.gov/ftp_webdocs/library/admin/business_lic_app.pdf

A A Peddlers, Canvassers, Solicitors, and Transient Merchants Pexpptication is required if
notification of the event is conducted ddgordoor. The Town permit is downloadable:
ftp://ftp.fh.az.gov/ftp_webdocs/library/admin/peddler_application.pdf



ftp://ftp.fh.az.gov/ftp_webdocs/library/pubworks/special_event_permit_application_row.pdf
http://www.azll.com/a-forms/EXTENSIONOFPREMISESPATIOPERMIT.pdf
http://www.azll.com/a-forms/SPECIALEVENT.pdf
http://www.azll.com/a-forms/SPECIALEVENT.pdf
ftp://ftp.fh.az.gov/ftp_webdocs/library/admin/peddler_application.pdf
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A Charitable solicitation permit:This permit is a nosrofit registration, which must include a
copy of t he 501(c)3 form and a ©prior year 0
downloadable:
ftp://ftp.fh.az.gov/ftp_webdockrary/admin/charitable peddlers_app.pdf



ftp://ftp.fh.az.gov/ftp_webdocs/library/admin/charitable_peddlers_app.pdf
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Insurance:

All special events require the event holder to carry liability insurance for their own protection as
well as insurance protection for the Town. Generally, event insurance takes consideraineelead

to obtain. Therefore, it is recommended that arrangé&mige made early in the event planning
process.

The certificate of insurance, naming the Town of Fountain Hills as additional insowst be on

file no later than 10 days prido the event from the event sponsor and may be faxed to the Risk
Ma n a gaiteniion at 48837-3145. A separate certificate of insurance for $1 million is required
from all carnival and amusement companies.

All insurance companies listed on the certificate must be licensed or authorized to do business in
Arizona.

Commerdal General Liability $1,000,000 Each Occurrence
This insurance is required from | $2,000,000 Products Completed Operations
all Event Producers.
$2,000,000 General Aggregate
Business Automobile $1,000,000 Each Accident
This insurance is requirdtom
all Event Producers and Vendor,
who will be driving vehicles on
Town property.
Wor ker sé6 Compe.il
When required by Arizona
Statute
Coverage A Statutory
Coverage B $100,000 Each Accident
$100,000 Each Employee by Disease
$500,000 Policy Limit by Disease

Insurance requirements for Special Event Liguor Licenses on Town Pro@at/the ALCOHOL
SECTION of this application for event criteria and the required limits of liability.

Liquor Liability $1,000,000 Each Common Cause and drggate

Or (Depending on Event): $5,000,000 Each Common Cause and Aggregate

Event at any Towsowned building that is walled and fenced with controlled access:

e Liquor Liability Requirement: $1,000,000 each Common Cause, $1,000,000 Annual Aggregate.
Eventat Town owned parking lot, park, and opanstructure:

e Liquor Liability Requirement: $5,000,000 each Common Cause, $5,000,000 Annual Aggregate.
Event on Town owned (public) streets, sidewalks, rglatf way, and all extensions from an
existing licensediquor establishment into public rightsf way, sidewalk or street:

e Liquor Liability Requirement: $5,000,000 each Common Cause, $5,000,000 Annual Aggregate.
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A site plan of your event site is required to ensure ap@preview by the Special Events Permit
Committee. A site plan is required for fixed venues and a routing map is required for moving
venues. Computer assisted drawings (CAD) or scaled blue prints are encouraged where available.
Please include the dimeasms of your Extension of Premiseét a minimum, the site plan must be
produced in a clear and legible manneY.our event site plan/route map must be submitted as an
attachment to this application and include the following.

An outline of the entirevent venue including the names of all streets or areas that are
part of the venue and the surrounding area. If the event involves a moving route,
indicate direction of travel and all street or lane closures.

The location, height, and type of fencing, rens, and/or barricades. Indicate any
removable fencing for emergency access. (A professional barricade plan from a
barricade company may be required prior to the issuance of the permit).

The location and sizes of all tentSubject to Fire Departmeijpproval & permit).
The location of first aid facilities.

The location, size, and height of all stages, platforms, scaffolding, bleachers,
grandstands, canopies, tents, portable toilets, booths, cooking areas, trash containers,
dumpsters, and other tempoy structures.

A detailed map identifying the placement of food booths and cooking areas
configuration. Electrical outlets, ancillary, and remote power sourd&ubject to
approval by the Fire Department and the Building Official)

Exit locations for egnts that are fenced and/or locations with tents or other structures.
(Subject to Fire Department approval & permit.)

Location of all security personnel.

Locations and sizes of all signs and/or bannd&ubject to the Planning and Zoning
sign permit preess.)

Locations where liquor is being served showing all entrances and exits.
Location of any vendors or exhibitors.

Location of fire apparatus access roads/lanes approved by the Fire Depa(Boubiect
to Fire Departmentés approval .)
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SPECIAL EVENT PERMIT APPLICATION

Summary of Event:

This section of the permit application is intended to provide the Special Events Permit Committee
and/or the Town Council with an overview of your event. Information provided in this section is
public informationandmage used i n developing the Town of
Events.

SUMMARY OF EVENT

Check one of the following:
Major Event O
Minor Event U]
For information on farmerés mar ket 4808166104 act t

Event Name:

Event Location:

Event Address:
Description of event:

Anticipated Attendance: Per day Number of days Total:

Description of vehicles and equipment to be used during the event (including the makes, models,
and license plate numberattach additional sheet if necessary.

Does your event include animals? If so, please list and describe their role in the event?
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Will there be carnival or amusement rides? If so, explain and please attach proof of recent
mechanicalnspections by the regulating State agency.

EVENT DATES AND HOURS OF OPERATION

Date Day of week Hours from To am/pm
am/pm

Setup

Day 1

Day 2

Day 3

Day 4

Day 5

Day 6

Day 7

Dismantle

Add additional sheets if necessary

APPLICANT / SPONSOR INFORMATION

The applicant for the Special Event Permit must be an authorized representative of the
organization/business conducting the special event. This person must be available to work with the
Special Event Committee throughout the permitting process. A piafes®vent organizer, or

other representative, may apply for the Special Event permit on behalf of the organization/business
if a letter of authorization is obtained from the authorized representdthesletter of authorization

must be attached to tlagplication.

Has this event occurred in Fountain Hills in the past? []YES 1 NO

[] If yes, please list when and where:

Are there any major changes from the most recent or previous event?YES [] NO

] If yes, please explain

Applicant Name:
Address:

Driver s License Number/ State of i ssue:
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Contact information

Office#: Mobile#: Pager#:

Fax#: Email: Home#:

On-Site Event Coordinator Name (responsible party):

Address:

Contact information
Office#: Mobile#: Pager#:

Fax#: Email: Homet#:

Event Sponsor(s):

Name ofCharitable organization(s):

Contact at Charity: Phone:

List the authori zed &ltitoomalshegtdf secessarg)r esent ati ves
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NARRATIVE

A detailed narrative describing your event as well as a site plan or route is required to assist the
Special Events Permit Committee and/or Town Council in understanding your event. Please
describe h activities and provide a timeline of your event if you are a moving venue (i.e. run,
parade, etc.). Provide a description of parade/run/march including street and lane closures. Attach
the proposed route and barricade plan and indicate the staringsid dreas. Please attach the
narrative and/or timeline below or attach the narrative/timeline on separate sheet(s) to your
application.

List the Town facilities needed for the event and the locations (i.e. electric and/or water):

ORGANIZ ATIONAL STATUS / PROCEEDS / REPORTING

If the host organization is a bona fide tax exempt;maiit entity, you must attach a copy of your
IRS 501(C )3 tax exemption letter as proof of current tax examoptprofit status.

] YES CINO Is the host organization a commercial entity?
] YES C1NO Is the host organization a bona fide tax exempt, nonprofit entity? If
YES, you must attach a copy of your IRS 501(C)3 tax exemption

letter as proof of your current tax exempt, nonprofit status.

] YES CINO Are patron admission, entry, or participant fees required? If YES,
please provide amounts:

$ Estimated gross receipts including ticket, entry, vendor fees, product
and sponsorship saldsom this event. Please explain how this
amount was computed:

$ Estimated expenses for this event.

$ What is the projected distribution or net dollar amount the host
organization will receive from this event?
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PARADE / RUN / RACE / MARCH INFORMATION

Time the event begins:

Disassembly time of event:

* Attach the proposed route and barricade plan and indicate the start and finish areas.

SITE PLAN / ROUTE MAP

A site plan of your event site is required to ensure appropriate review Bpéuogal Events Permit
Committee. A site plan is required for fixed venues and a routing map is required for moving
venues. Computer assisted drawings (CAD) or scaled blue prints are encouraged. Please include
the dimensions of your Extension of Premisé¢ a minimum, the site plan must be produced in a
clear and legible manner. Your event site plan/route map must be submitted as an attachment to
this application and identify the following points:

An outline of the entire event venue including the naumieall streets or areas that are
part of the venue and the surrounding area. If the event involves a moving route,
indicate direction of travel and all street or lane closures.

The location of fencing, barriers, and/or barricades. Indicate any reradeaiging for
emergency access. (A professional barricade plan from a barricade company may be
required prior to the issuance of the permit).

The location and sizes of all terf&ubject to Fire Department approval & permit).
The location of first aid falities.

The location of all stages, platforms, scaffolding, bleachers, grandstands, canopies, tents,
portable toilets, booths, cooking areas, trash containers, dumpsters, and other temporary
structures.

A detailed map identifying the placement of food th@o and cooking areas
configuration. Electrical outlets, ancillary, and remote power sourd&ubject to
approval by the Fire Department and the Building Official)

Location of all vendors or exhibitors.

Exit locations for events that are fenced, lawad with tents, or other structures.
(Subject to approval by the Fire Department.)

Location of all security personnel
Locations of all signs and/or bannefSubject to Planning and Zoning permit process.)
Locations where liquor is being served showatigentrances and exits.

Location of fire apparatus access roads/lanes approved by the Fire Department.




Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

PUBLIC SAFETY/LAW ENFORCEMENT

As an event organizer, you are required to provide a safe and secure environment for your event
through soungreparation and anticipation of potential concerns. Law Enforcement has the final
authority to determine your event security requirements. This includes the security provided for
applications for Special Events Liquor License and Extension of Prenfisgsplicable. Please
describe your security plan including crowd control, internal security or venue safety number, and
location of security staff, etc. Attach separate sheet(s) if necessary.

If there is not a need for effuty police officers afor private security at your event, please explain
why they are not needed:

Security Company if applicable

Contact:John Kleinheinz Tel: 480-837-2047
] YES I NO Will you need to hire offluty police officers for security or to direct
traffic? Contact the Maricopa Col

2047 with questions.

Estimated number of officers:

] YES C1NO Is there a need for standby emergency medical staff
(paramedic(s)/emergency medical technician(s)@nt&t the Fire
Dept. at (480) 816139 with questions.
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INSURANCE

Prior to the issuance of your Special Event Permit, the event producer shall submit a Certificate of
Insurance showing the following insurance limits and coverages are in fullaiodoeffect:

Commercial General $1,000,000 Each Occurrence
Liability
This insurance is required fron $2,000,000 Products Completed Operations
all Event Producers.
$2,000,000 General Aggregate
Business Automobile $1,000,000 Each Accident

Thisinsurance is required fron
all Event Producers and
Vendors who will be driving
vehicles on Town property.

Wor ker s Comp ¢
When required by Arizona

Statute

Coverage A Statutory

Coverage B $100,000 Each Accident
$100,000 Each Employee bRisease
$500,000 Policy Limit by Disease

If your event includes fireworks, additional insurance is required in a form and an amount
determined by the Town Attorney.

Insurance requirements for Special Event Liquor Licenses on City Prop&BE ALCOHQ
SECTION OF THIS APPLICATION FOR EVENT CRITERIA AND THE REQUIRED LIMITS
OF LIABILITY.

Liquor Liability $1,000,000 Each Common Cause and Aggregate

Or (Depending on Event): $5,000,000 Each Common Cause and Aggregate

The Certificate shall name the Town of Fountain Hills as Additional Insured.

The Risk Manager must approve of your certificate of Insurance before you are issued your Special
Events Permit. The Event Producer or their insurance representative magt dbetaRisk
Management Division at 488165125 with any questions.

A separate certificate of insurance for $1 million is required from all carnival and amusement
companies. All insurance companies listed on the certificate must be licensed or autbodized
business in Arizona.
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PARKING AND TRAFFIC PLAN

If your event will utilize a valet parking service, please indicate the name and contact number for
the valet company. The valet company is required to have a Fountain Hills Business License.

A valet parking plan must be included with this application.

Company Name:

Company Contact:

Fountain Hills®é& Business License Number:

If your event will involve the use of a shuttle and/or alternate parking sites, please describe and/or
provide an attaghent showing the locations and parking capacities of the alternate parking sites:

If any part of your event (people, booths, vehicles, equipment) takes place in the public street,
please describe below any sidewalk, lane and/or street closureseguopith your special event. A
parking plan must be submitted showing adequate accommodations for the anticipated attendees. If
parking is to be on private property, proof of permission of the property owner must be attached to
the application. Parking on the property must be adequate to serve any existing permanent

uses as well as the special event us@Note: street closures require notice and acknowledgement

of impacted parties in the area. Print and complete Notice and Acknowledgment of Epential

form contained in this packet.)

If there is a need for off duty law enforcement officers to control traffic, please describe all the
required and estimated number of officers for each location. The Maricopa County Sheriffs Office
will detemine the final number.

If NO, please describe why the event will not have a significant impact on the surrounding public
streets. Use additional sheet if necessary.
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ENTERTAINMENT AND RELATED ACTIVITIES

If there is any musical entertainment or musical features related to your event, complete the
following information or provide an attachment listing all bands/performers, type of music, sound
check and performance schedule. Please attach an informagienlisting all company names,
addresses, contact names, and telephone numbers for each of your service pidotdersendors

will need to obtain a Fountain Hills business license a minimum of 5 business days prior to the
event.

Number of Stages:
Number of Performers:

Performer(s) name and music type:

If sound checks will be conducted prior to the event, please indicate:
Start Time Finish Time

If sound amplification will be used, please indicate:
Start Time Finish Time

NOTE: All outside amplified music must cease by 10 p.m.

If you are planning to have a patron dance component to either live or recorded music at your event,
please describe:

Describe the sound equipment and generator that will be used for the event:

If your event includes fireworks, open flames and outdoor cooking, rockets, lasers, or other
pyrotechnics, please describe:

If your event includes signs, banners, decorations, or special lighting, please attach an example(s).
Provide a site plan that cleadigpicts the location, size, and type of all signage (directional and/or
promotional) that will be used in conjunction with the event.

The fee for on or off premise signs on private property is $25.00 per sign up to four; $10.00 per sign
thereafter. Arencroachment permit is required for signs in the raghway for which there is a flat
fee of $30.

Signage shall not be posted earlier than two weeks prior to the first day of the event and must be
removed within 48 hours following the event conclusidiote: Please contact the Planning and
Zoning as special approval of your sign may be required.
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FOOD/CONCESSIONS

If there will be tents or canopies, please complete the following:

] YES CINO Will there be tents or canopies? Contact Chief Eric Kriwer at (480)
8165139 in the Fire Dept. to obtain a tent permit.

If your event includes foodoncessions and/or preparation areas, please describe how food will be
served and/or prepared.

The Maricopa County Environmental Health Services Division will be advised of your event and
requested to inspect those participating businehsd@sg the timeframe that events are held.

Those vendors working in food sales must submit a copy of their food handler permit with their
Fountain Hills business license application. More information on how to acquire a food handler
permit is availabletahttp://www.maricopa.gov/ENVSVC/ENVHLTH/FDWKR.asp

NOTE: Each vendor participating in your special event is required to obtain a Fountain Hills
Business License not later than Hdays prior to the event. If any items such as beverages,
clothing, art, etc., will be sold during your event, please provide a complete list of vendors with the
Special Event permit application, which includes the following required informatBusiness

name, adcess, phone number, sales tax number, and the Fountain Hills Business License number.
(Attach a separate sheet.)

The event producer is required to provide an updated list of all participating vendorsat the
end of the first business dayhe eventissche ul ed t o be hel d to the To

Accounting Department. Thi s | i st mu st contain the vendor
number , sales tax number, as wel |l as tHhhe vend
event producerisalsdc equi red to obtain a Fountain Hillds

The Fountain Hills Regular Business License application may be downloaded from
ftp://ftp.fh.az.gov/ftp_webdocs/librefadmin/business_lic_app.pdfThe Fountain Hills Business

License fee is $50 and is renewable on an annual basis. The fee must accompany the application in
order to be processed. Pl ease cont-&g63176tfohe F o u
additional information.
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ALCOHOL

If you plan to sell or furnish alcoholic beverages at your event you will be required to obtain a
separate Special Event Liquor License or Extension of Premises Permit with the Town of Fountain
Hills and the ArizonaDepartment of Liquor Licenses and Control. The special event liquor
applicationmust be submitted at least 21 days prior to the event. Liquor Liability insurance must
name the Town of Fountain Hills as Additional Insured. Required coverage and lithiie a4 the

di scretion of the Townds Risk Manager dependin

Will your event require temporary fencind?] YES [1NO
If so, please list the vendor contact information?

Name: Address Phone#
If your event involves the serving or sales of alcoholic beverages, please check all that apply:

[] Free Alcohol Provided by the Host (] Beer and Wine
] Alcohol Sales ] Beer, Wine, and Distilled Spirits
[] Host and Sale Alcohol

The Arizona Department of Liquor Licenses and Control has adopted standards for alcohol training
programs for servers (See Arizona Administrative Code, Title 19).

Has your organization, business and/or serving personnel completed an alcohol servimg traini
program?

1 YES C1NO

If you are applying for a Special Event Liquor License, please pravafollowing information:
Name of Charity: IRS 501C#

Fraternal, civic, political, or religious organization:

Percent of proceeds from special event liquor license given to charity, fraternal, civic, political or
religious organization listed above % (must be a minimum of 25%).

Percent of proceeds for event operator(s) % (Proceeds to organization and event operator
must equal 100%).

Insurance requirements for Special Event Liquor Licenses on Town Property:
Event at any Towsowned building thais walled and fenced with controlled access:

e Liquor Liability Requirement: $1,000,000 each Common Cause, $1,000,000 Annual Aggregate.
Event at Town owned parking lot, park, and ojparstructure:

e Liquor Liability Requirement: $5,000,000 each Comn@ause, $5,000,000 Annual Aggregate.
Event on Town owned (public) streets, sidewalks, rglatf way, and all extensions from an
existing licensed liquor establishment into public rigbfsway, sidewalk or street:

e Liquor Liability Requirement: $5,000,0@xch Common Cause, $5,000,000 Annual Aggregate.




Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268
Temporary Extension of Premises Permit:

A permit is required by the Arizona Department of Liquor Licenses & Control in order to
temporarily expand or enlarge the area that is covered by your current icpnsel The Fountain

Hills Town Council reviews this permit and a recommendation is made to the State. Provide a copy
of your completed application with this Special Event Permit Application. The temporary extension
of premises application may be ob&ihfrom the Arizona Department of Liquor Licenses and
Control, 800 W. Washington "5 Floor, Phoenix or ofine at: http://www.azll.com/a
forms/EXTENSIONOFPREMISESPATIOPERMIT.pdf

Describe your security plan to ensure the safe sale or distribution of alcohol at your event: (Attach
additional sheets(s), if necessary.

PLEASE NOTE:

If your event includes a temporary extension of premises, you must obtain an occupdot load

your extension from the Fire Department. Please include a detailed site plan showing the location
of the extension of premises requested, and any tables and chairs, stage, bars, temporary restroom
facilities, etc. within the extension. Also incluéagith and width of extension of premises.

The detailed site plan is required to have dimensions of the length and width of the total area and
the dimensions of the above stated items shown on the plan so that an accurate occupant load may
be determined.

Location of fire apparatus access roads/lanes is subject to approval by the Fire Department (Rural
Metro).



http://www.azll.com/a-forms/EXTENSIONOFPREMISESPATIOPERMIT.pdf
http://www.azll.com/a-forms/EXTENSIONOFPREMISESPATIOPERMIT.pdf

Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

SANITATION

Please describe your plan for the cleanup and removal of recyclable goods, waste, and garbage
during and after your event:

Person/company responsible for cleanup:

Phone:

You are required to provide portable restroom facilities at your event unless you can substantiate the
sufficient availability of both ADA accessible and raccessible facilities in the immediate area of
the event site, which will be available to the public during your event.

If you plan to provide portable restroom facilitates at your event, provide the total number of
portable toilets:

Number of ADA accessible toilets:

If no, please explain:

Restroom Company:
Address Phone:;

Equipment Seup: Datée Time
Equipment Pickup: Date Time




Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

NOTIFICATION OF IMPACTED AREA

Describe the methods and timing that will be used to notify impacted residences and/or businesses
of the event.

Attach a map/aerial photograph that shows the areas that will be notified and provide a sample copy
of your notification letter/flyer.(See form following this section)

Please ensure that the notification letter or flyer includes a name and redepimaber of someone
who can be reached during the event.

Describe the type of advertising that will take place to promote the event:

Distribution of flyers dootood oor f |l yer s requires Town of Foun
Peddlers, Canvassers, Solicitors, and Transient Merchants Permit application may be downloaded
from: ftp://ftp.fh.az.gov/ftp_webdocs/library/admin/peddler_application.pdPlease contact the
Accounting Department for further information if your event requires this type of notification 480
816-5176.



ftp://ftp.fh.az.gov/ftp_webdocs/library/admin/peddler_application.pdf

Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

NOTIFICATION OF IMPACTED AREA

PLEASE PRINT THIS FORM AND SUBMIT ORIGINAL SIGNATURES

We, the undersigned, have been informed and understand the pubkof+igdy closure proposed
on

(street names)

on

(days)

We understand that

(street names)

will be unavailable for public parking and/oaffic. Parking lots in the area will be available and
have appropriate signage. Traffic control, if necessary, will be provided by Law Enforcement.

(time before and after the event)

We further state, by checking and signing the appropriate bb&ksv, that we approve or
disapprove the proposed closure. (Note: Town approval of this closure will require approval by a
minimum of 2/3 of the affected residential and/or commercial occupants.)

PLEASE ATTACH ADDITIONAL SHEETS IF NEEDED Print the nane and address.
Occupant s Na me Address Approve Disapprove  Signature

L1YES [INO

L1YES [INO

L1YES [INO

L1YES [INO

L1YES [INO

L1YES [INO

L1YES [INO

L1YES [INO

L1YES [INO

L1YES [INO

L1YES [INO




Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

FIRE/SAFETY APPLICATION

If there will be tents or canopies, please completdéai@ving:
Number of tents: or canopies:

NOTE: Tents over 200 square feet and canopies (three open sides) over 400 square feet will
require a permit. Your tent supplier will need to contact the Fire Department to acquire the permit.
You must include a site plan, which indicates exact locationsiamehdions of tents/canopies.

Tent Supplier: Contact: Phone:

Fire Department approval date:

Medical Standby:

The Fire Department requests that you have an emergency medical standby when the daily
attendance of the event is anticipated to exce8@ pgople.

If there is a need for standby emergency medical staff (paramedic(s)/emergency medical
technicians(s)), provide the name of the agency or company providing the service with contact
name and phone number:

Agency/Company Name:

Contact: Phone

Temporary Extension of Premises:

If your event includes a temporary extension of premises, you must obtain an occupant load for
your extension from the Fire Department. Please include a detailed site plan showing the location
of the extension of therpmises requested, and any tables and chairs, stage, bars, temporary
restroom facilities, etc. within the extension. Also include length and width of extension of
premises.

The detailed site plan is required to have dimensions of the length and witiéh total area and

the dimensions of the above stated items shown on the plan so that an accurate occupant load may
be determined. Location of fire apparatus a
approval.




Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

- - — -~ — "
Applicanto #

Certification

(Must becompleted)

| hereby certify that the statements made in this application are true and complete to the best of
knowledge, and that | am authorized to execute the application. Intentional omissions or falsificatio
of information is sufficient grounds for denial of the application and subsequent revocation of the

permit.

A
| understand that all transactions in the course of the event are subject to any applicable city, count
and/or state sales tax. All event participants shall comply with sales tax relgtions.

A
| agree to indemnify the Town of Fountain Hills and its respective officers, agents, and employe
from any and all losses, claims, liabilities, damages, costs, and expenses, including reason.
attorneyds fees and cdhewaonduct ofdhe Bpplicantr spansol ar pronmter,
their employees or agents, with regard to the event applied for.

Signature of Authorized Agent of Applicant Print Name Here

Title

Date




Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

Estimate of Event Fees and Deposits

For use by Staff

Staff uses the chart below to calculate estimated event fees and d
required to be paid by the applicant. The event sponsor will be billed
the event if there are additional costs associated with this event.

Special Event
Application Fee
$500

Or APPLICATION FEE SUBMITTED $
Charitable/Non-
profit Application
Fee $100
LAW ENEORCEMENTFEE CONTACT THE MARICOPA COUNTY
SHERI| FOFBICGE
TRAFFIC ENGINEERING FEE:
FIELD SERVICE DEPOSIT: $350.00 350.00
The Field Services Superintendent or his designee
determine whether a deposit is required.
TOTAL FIELD SERVICE FEE:
CLEANING /DAMAGE DEPOSIT:  $200.00 200.00
A cleaning/damage deposit may be required to insy
that the area used by the applicant lisft clean and the
landscaping is left undamaged.
TOTAL CLEANING/DAMAGE FEE:
FIRE SERVICE FEE:
BUILDING SAFETY DEPOSIT: 100.00

$100.00
TOTAL BUILDING SAFETY FEE:

PARKS & RECREATIONFEE:
MEDIAN FEE: Per median/per time period
SEE ATTACHED SCHEDULE
UTILITY FEES  $75PER DAY/PER MEDIAN FEE
SIGN FEES
ON/OFF PREMISE (PRIVATE PROPERTY)

$25PER SIGN/FIRST 4;
$10PER SIGN AFTER 4

ENCROACHMENT (IN TOWN RIGHT-OFWAY)
$30FLAT FEE

Make checks
payable to theTown
of Fountain Hills

TOTAL DEPOSIT DUE

TOTAL FEEDUE

(Total fee computed after the eve




Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

Application Application Fee Received:

Deposit & Fee Receipt .
Check# Date Received:
Estimate of Event Costs Collected:

FOR USE BY Check# Date Received:

STAFF ONLY

Deposit Fee Received:
Check# Date Received:

Staff Signature

Charitable Application Fee Waived:
Statute;

Staff Signature

Administratively
APPROVED

or
Administratively
DENIED

™
N
o

p>2
N
o

Staff Signature Date

COUNCIL A Approved at the , 20 Town Council Meeting.
ACTION

COUNCIL A Denied atthe , 20 Town Council Meeting.
ACTION -

Comments:

Mayor 6s Signature Date




Town of Fountain Hills
16705 E. Avenue of the Fountain,
Fountain Hills, AZ 85268

AVENUE OF THE FOUNTAINS MEDIAN FEE SCHEDULE

ALL APPLICATION FEES ARE NONREFUNDABLE

MEDIAN LOCATION RENTAL TIME FRAME RENTAL FEE
Non Resident Rental Rates
East Median Up to 6 Hours: $ 40.00
6-12 Hours: $ 70.00
13-24Hours: $ 100.00
West Median Up to 6 Hours: $ 60.00
6-12 Hours: $ 100.00
13-24 Hour: $ 150.00
Resident Rental Rates (Individuals) (Businesses)
East Median Up to 6 Hours: $ 20.00 $ 0.00
6-12 Hours: $ 35.00 $ 0.00
13-24 Hours: $ 50.00 $ 0.00
West Median Up to 6 Hours: $ 30.00 $ 0.00
6-12 Hours: $ 50.00 $ 0.00
13-24 Hour: $ 75.00 $ 0.00

All residents of the Town are eligible to receive 50% off of the rental fees.

(A resident is considered any person who has a residence in Fountain Hills and/or is a Town
licensed business located within the limits of Fountain Hills. To qualify for the resident user rate,
the user must meet the above criterion, and the event sponsirbe a charitable nerofit
organization as described in sectieB-8(B) of the Fountain Hills Town Code.)
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